
Position: Order Desk Clerk 

 

Location: Bolton, ON 

 

Wage: $25 

 

Description… 

Day Shift: 8am - 4:30pm 

Coordinate all activities relating to Order Desk from initial order entry through to shipping 

Create initial contract with client 

Constant communication with clients regarding new orders and delivery times 

Utilize J&E and Profield Software 

 

 

 

 


